
General application form RF_100
	General
	
	

	This application concerns:
	The product involved is:
	The countries / schemes applied for

	|_|	Product Certification
|_|	Approval Services
|_|	Testing
|_|	Other:      	     	
	|_|	Radio Equipment 
|_|	Terminal Equipment
|_|	Marine Equipment
|_|	Medical Equipment
|_|	Alarm Components
|_|	Electrical/electronic Equipment
|_|	Fire Components
|_|	Other:      	     	
	|_|   Japan
|_|   USA
|_|   Canada
|_|   Notified Body RED
|_|	Notified Body EMC 
|_|	LVD Review (voluntary)
|_|   Alarm system |_| 1a  / |_| 2  / |_|  5
|_|	Report review
|_|	Other:      	     	


1     Companies involved in this application

1a    Applicant, i.e. company in direct contact with Kiwa NL B.V. (see also annex)
[bookmark: Text10]Name:	     	
Street Address: 	     	
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Postal Code:	     	

City:	     	


State/Province:      	

Country:	     	

Contact:	|_| Mr |_|  Ms	     	

Phone:	     	

Email:	     	

Fax:	     	

Your Purchase Order number (P.O.):	      	

The applicant is:	|_|	the manufacturer (go to 1c), or;	
				|_|	the authorized representative of the manufacturer, or;
			|_|	other:      	



1b    Manufacturer
Complete this section if the applicant is not the manufacturer

Name:	     	
Street Address: 	     	


Postal Code:	     	

City:	     	


State/Province:      	

Country:	     	

Contact:	|_| Mr |_| Ms	     	

Phone:	     	

Email:	     	

Fax:	     	



1c    Certificate/Assessment/Approval holder (Not for EU RED scheme)
If the applicant is the authorized representative of the manufacturer, the approval normally will be granted to the manufacturer and an authorization letter is required.

The certificate or approval should be in the name of :	|_|	the applicant, mentioned under 1a, or;
		|_|	the manufacturer, mentioned under 1b, or 
		|_|	the company below: 
Name:	     	
Street Address: 	     	


Postal Code:	     	

City:	     	

State/Province:      	

Country:	     	

Contact:	|_| Mr  |_| Ms	     	

Phone:	     	

Email:	     	   Fax:	     	


1d     Invoicing
	Invoice should be sent to:
 	|_|  the applicant, mentioned under 1a, or;
|_|  the manufacturer, mentioned under 1b, or 
|_|	the Certificate/Assessment/Approval holder, mentioned under 1c. (Not for EU RED scheme)
|_|	other: Name   	      
Address	      
Contact person	      


1e     Original hardcopy of the certificate
By selecting one of the two boxes below, you will authorize Kiwa NL B.V. to additionally charge the corresponding fees.

By default, certificates will be provided in PDF format, however you can optionally order an original hardcopy:

|_|	Certificate(s) requested by ordinary mail (25 euro per certificate)
|_|	Certificate(s) requested by courier (90 euro per delivery, outside Europe) / (65 euro per delivery, inside Europe)

1f 	Place of Manufacture (Factory Location)/ Storage Place
Please complete this section in case of an Alarm system2/ Alarm system 5/ CPR or INCERT application. 

Choose  “Factory Location” or “Storage Place”: 
Name:	     	
Street Address: 	     	


Postal Code:	     	

City:	     	


State/Province:      	

Country:	     	

Contact:	|_| Mr |_| Ms	     	

Phone:	     	

Email:	     	

Fax:	     	



Choose “Factory Location” or “Storage Place”: 
Name:	     	
Street Address: 	     	


Postal Code:	     	

City:	     	


State/Province:      	

Country:	     	

Contact:	|_| Mr |_| Ms	     	

Phone:	     	

Email:	     	

Fax:	     	


2    Kind of application (see annex)

2a	This application concerns:
|_|	an original/new application (skip section 3);
|_|	an extension or modification of an existing Kiwa Certificate/Registration No:        (complete section 3)
|_|	adding OEM products or Product variants (skip section 3) to existing Kiwa Certificate No:       
	If applicable:
 |_|  within less than 8 weeks ago, we have applied this product for other radio certification scheme(s), hence the    related Kiwa Certificate No(s) are:       ,       ,      


2b	This section is only for EU RED scheme (see annex)
Applicable EU RED articles :
[bookmark: Check15]Full |_|	 Partial |_|      Excluding Health/Safety: 3.1(a) |_| , EMC:  3.1(b) |_| article(s).
				   Assessment of only article 3.3  |_|

Equipment classes:    |_| class 1	|_| class 2

2c	This section is only for Japanese certification (see annex)
By filling out  this section, Kiwa NL BV will issue the label numbers in advance.

|_|   Prior to providing the test reports, we request the corresponding label numbers in advance.  We require an
amount of        label numbers for the following categories       ,       ,       (for example WW, GZ, XW, etc.). 
Kiwa NL  B.V. can only process this if the Letter of Authorization and a description of the technical features are provided.

3    Modification to the product, hardware/software
Complete this section only if the product has been modified (type designation remains unchanged).

List all extensions or modifications applicable:
     	
     	



4     Description of the product (see annex)

Product description (e.g. Wireless keyboard):       	
	Main trademark
	Main type designation
	Batch and/or serial No
	Hardware release No
	Software release No

	(e.g. Keyman)
	(e.g. WKB 061)
	
	
	

	     	
	     	
	     	
	     	
	     	





4a	OEM or Product variants
Complete this section, if this application includes product variants or OEM versions of the above mentioned main type.
Family name (if applicable):	     	
	Choose:
“OEM” “Variant”
	Product 
Description
	Trademark
	Type designation
	Hardware release No
	Software release No

	
	     	
	     	
	     	
	     	
	     	

	
	     	
	     	
	     	
	     	
	     	

	
	     	
	     	
	     	
	     	
	     	

	
	     	
	     	
	     	
	     	
	     	

	
	     	
	     	
	     	
	     	
	     	

	
	     	
	     	
	     	
	     	
	     	

	
	     	
	     	
	     	
	     	
	     	





5 Test reports

List all data regarding performed tests.
	Name of laboratory
	Test report No
	Date of issue

	     	
	     	
	     	

	     	
	     	
	     	

	     	
	     	
	     	

	     	
	     	
	     	

	     	
	     	
	     	

	     	
	     	
	     	



6 Quality systems (of manufacturer)

List all implemented quality systems.
	Name of Certification body
	Certificate No
	Date of issue
	Certificate is valid until

	     	
	     	
	     	
	     	

	     	
	     	
	     	
	     	

	     	
	     	
	     	
	     	

	     	
	     	
	     	
	     	





7 Annexes

Submit the following annexes with this application:
Please be aware that there must be an unambiguous relation between the documents and the to be tested/certified  equipment as mentioned in 4.
· A general type-description sufficient to identify the product.
· Photos (external and internal aspects).
· Designs and manufacturing drawings, bill of materials, subassemblies, electric circuits, etc.
· Test reports of examinations carried out.
· A user manual (or draft, if not available) or technical specifications.
· Other relevant information.

If you act as agent or as authorized representative of the manufacturer:
· A written statement from the Certificate/Assessment/Approval holder (Not for EU RED scheme) respectively the manufacturer, indicating you act on his behalf including the scope of authorization.


8 Signature

By signing this form, the applicant hereby declares that he or she:
· accepts this application as an order and will pay all associated costs in case no other order has been agreed;
· is familiar with and understands the general conditions of mother company Kiwa. The generation conditions can be downloaded from https://www.kiwa.nl/publications/terms-conditions-regulations:
-      The General conditions for the performance of orders (2014)
· Additional Regulation of Legal Certification Arrangements
· Kiwa Regulation for Certification (2017)
· Kiwa Appeal Procedure (2017)
· Is aware that requested certification or approval services will be delivered according Kiwa B.V.’s conformity assessment/approval procedures as published on the Kiwa website.	
· has completed this application form truthfully.
· in case of RED applications, guarantees the product has been so constructed that it can be operated in at least one Member State without infringing applicable requirements of the use of radio spectrum. (RED article 10.2).
· in case of RED, EMC, MED, PPE  application, the application is not lodged with any other Notified Body (RED annex III or IV, EMC annex III, MED annex II, PPER annex V).


	City:	     	

	Date:	     	

	Name and position of applicant:
	     	





	     	
(Signature/personal stamp)

	



Annex to RF_100

Why this form

Use this form to apply for all services of Kiwa NL B.V. regarding testing and certification of products. Additions to previously certified or approved product can also be applied for using this form.


Instructions

If you require certificates or approvals for different type designations (not for OEM or product variants) please complete a separate form for each one. Forward the completed forms, including all required annexes, to the address on page 1.


Section 1 (Applicant)

The applicant is the company or legal entity that sends the request and the files to Kiwa NL B.V. and that will receive any questions/remarks from Kiwa NL B.V.
If you are the authorized representative of the manufacturer, you have to submit a written declaration from the manufacturer showing you act on his behalf. This declaration must include all authorized tasks. If you act as agent, you have to submit a written declaration, from the candidate certificate or approval holder, showing you act on his behalf. Information regarding the candidate approval holder has to be provided under section 1b.


Section 2 (Kind of application)

Modification or extension, or adding OEM products or Variants only applies to a product that has already been certified or approved by Kiwa NL B.V. In all other cases the application is to be considered as original.

For EU RED certification, the following options can be selected:
1. Full means articles 3.1 & 3.2 are applicable.
2. Partial means article 3.2 is applicable while excluding article 3.1(a) or 3.1(b) or both.

For Japanese certification. For example, the following categories can be used:

WW for 2.4 GHz Bluetooth or 2.4GHz 802.11b/g channel 1-13
GZ for 2.4 GHz  for 802.11b channel 14
XW for 5 GHz 802.11a certification
A for analogue PSTN line interface (POTS telephone sets, residential modems, mobile phones.
etc….

Section 3 (Modifications)	
Here the Modifications or Changes to the product(s) have to be described.

Section 4 (Description of products)

Trademark refers to the generic (brand) name under which certain equipment is marketed.

Type designation refers to the unique name under which certain equipment is marketed.

OEM = Original Equipment Manufacturer.
A certificate or approval holder may market the same product under different type designations and/or trademarks. The products should then be 100% identical, in construction, hardware, software and physical outlining.

Product variants are products that are not identical but have a certain similarity to the main product. They differ in some details, e.g. so called stripped versions, different PCB layouts and additional options.
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